AAMMHUCTPATUBHDbIN pernamMeHT
MyHMUMNaANbHOIoO Ka3eHHOro obpasoBaTesibHOro yuypexaeHus
«MonoguoBckas OCHOBHas ob6bweo6pa3oBaTesibHas WKoOMA»

no NpeaocTaB/IEHUI0 MYHULMNANbHON yCnyrm
«MpenocraBnenme nHpopmaumm o6 opraHmsaumm

obwenocTtynHoro
n 6ecrns1aTHOro AOLWKOJZIbHOIO, Ha4aJZIbHOro obwero, OCHOBHOro
ob6uwero,
o6bpasoBaHus»
I. O6wme nonoXxkeHus
1.1. ADMUHNCTPATMBHbLIN pernamMeHT (nanee - PernameHT)

NnpeaocTaBNeHns MyHMUMNanbHOW ycnyrn «lpegoctaBneHmne nHdopMaumm
06 opraHmsaumm obuwenoctynHoro u 6ecnnaTtHOro  AOLWKOJIbHOrO,
HadanbHoro obuwero, ocHoBHOro obuwero obpasoBaHusa» (panee -
MyHUUMNANbHaa Yycnyra) pa3paboTaH B Uensax MOBbIWEHUS KadecTsa
NpeaoCTaBNEHNS  MYHMUMNANbHOW  YyCAyru, Co3A4aHUss KOM@OPTHbIX
ycnosumm ang notpebutenen gaHHOW MyHUUMNanbHOM yCnyru, onpeaenser
CPOKM 1 nocnefoBaTenbHOCTb AeNCTBUN (aAMUHUCTPATUBHbIE NMpoLueaypbl)
NpU  MCNOMHEHMM  MYHUUMMANBbHOM  YyCAyrM no  npeaocTaB/iEHUIO
MHpopMmaumm 06 opraHmsaumm obuwepoctynHoro U 6ecnnaTtHoro
AOLWKOAbHOro, HavanbHOro obuwero, oCHoBHoro obuwero o6pasosaHus.

1.2.HaumeHoBaHne  opraHa,  [rpPeAOCTaB/ISOWEr0  MyHUUMUNAIbHYHO
ycayry: MyHuUMNanbHaa Yycayra npeaocTaBnsieTcs  MyHMUMNaAbHbIM
KaseHHbIM  obleobpa3oBaTeNnbHbIM  yuypexaeHMeM  «MosoauoBcKas
OCHOBHasi obuleobpasoBaTenbHas wWKoNa»KNMpoBCKOro MyHWUUMMANbHOIO
paloHa.

1.3. [lepeyeHb NpaBoOBbIX AaKTOB, PEryIUpyrOLNX  MPEAOCTAB/IEHNE
MYHULMUNA/TbHON YCITYIU:

MonHomouunA rno npegoctaB/I€EHUIO MYHMI_lMHaﬂbHOVI YCNyru
OCYLLEeCTBIAKTCA B COOTBETCTBUN C.

e KoHcTuTyumnenm Poccuimckon depepaumnu;

e CemenHbIM kKogekcoMm Poccumnckon depepaumm ot 29 aekabps 1995
roga N° 223-03;

e 3akoHOM Poccuinckon depepaunm ot 10 niona 1992 roga N2 3266-1
«06 obpazoBaHuUn>»;



e QepepanbHbiM 3akOHOM Poccunckon ®epepaumm ot 02 mas 2006
roga N2 59-03 «O nopsgke paccMmMoTpeHums obpalleHun rpaxaaH
Poccurickon degepaunn>»;

e @epepanbHbiM 3akoHOM Poccumnckon degepaunm ot 24 mniona 1998
roda N 124-®3 «0O6 O0OCHOBHbIX rapaHTusix npas pebeHka B
Poccuinckon degepaunmn»;

e @epepanbHbiM 3akoHOM Poccumnckon depepaunm ot 27 uona 2006
roga N2 149-®3 «06 nHdbopMaunn, MHPOPMALMOHHBLIX TEXHONOMMAX
N 0 3aWmTe MHpopMaunmn»;

o @epepanbHbiM 3aKOHOM Poccuickon ®epepaunm ot 09 deBpans
2009 roga N° 8-®3 «06 obecneveHun [octyna K UHPoOpMauUumM o
ANeATeNbHOCTM OCYyAapCTBEHHbIX OpraHoB M OpraHoB MECTHOro
camoynpas/ieHnsa»;

e TunNoBbIM MONOXXEHUEM o) JOLLUKO/IbHOM obpasoBaTesibHOM
yuypexaeHun, yTBEPXAEHHbIM MOCTAHOB/IEHWEM MpaBUTENbCTBA
Poccumnckon ®epepaunm ot 12.09.2008r. N2 666;

e TunoBbIM nonoxeHnem o6 ob6weobpasoBaTeNbHOM YyuypeXxaeHuu,
yTBEPXAEHHbIM  MNoCTaHoBneHneM [llpaButenbctBa Poccuinckon
®epnepaumnn ot 19 mapta 2001 roga N? 196;

e [lONIOXEHMEM O KOMMIEKTOBAHUMU, NpueMe W OTUYUCIEHUN [eTen
OOLWKOMbHOIrO  OoTAeNleHus MKOY «Monoguosckasi  OCHOBHas
obuieobpazoBaTenbHas WKoMNa», YTBEPXAEHHbIM TMPUKA3OM OT
30.05.2012 r. N985A.

e [lonoxeHueM o nopsiake npuema geten B MKOY « MonoauoBckas

OCHOBHas obuweobpasoBaTesibHasa WKONa» YyTBEPXAEHHbIM MPUKA30M
oT 30.05.2012 r N285 A

® WNHbIMMU npaBoOBbIMU aKTamm Poccumnckon depepauun,
JNleHuHrpaackon obnactn, KuMpoOBCKOro MyHUUMMANbLHOro panoHa,
pernameHTUpYyoLWnMMMN MpaBoOOTHOLWEHNS B Ccdepe npenocraBieHus
nHpopMmaumm o6 opraHusaumm HadanbHOro obuwero, OCHOBHOIMO
obuwero ob6pasoBaHus.

1.4. OnucaHmne 3asaButesen: MNonydyatensamMm MYHUUMNANbHON YCNyrn
ABNATCA PU3MYecKne nmua n nx rnosIHOMoOYHblEe NpeacTtasuTenn (ganee -
3aasutenb). OT WMeHWM 3asaBuUTeNs MOryT BbICTynaTb duanyeckme wu
lopngmyeckne  nuua, nMerLwue npaso B COOTBETCTBUM C
3akoHozaTenbCcTBOM Poccuimckon ®epepaumn, nmb6o B CUy HaZeNeHns ux
3as8BMTENSAMM B NOpsSiAKe, YCTaHOBNEHHOM 3aKoHOA4aTebCTBOM Poccunitckom



depepaunmn, NOMHOMOYUMAMM  BbICTYNMATb OT WX uUMeHW (pJanee -
3as8BUTENN).

1.5. OnucaHne  pe3ynbTatoB  [PEAOCTaB/IEHNS  MYHULMNA/IbHOM
yciayru: MyHuumnanbHas ycnyra HanpaB/ieHa Ha peanusauuio npas
rpakgaH Ha nonydeHue o6WenoCTynHOro n 6ecniaTHOro AOLWKOJSIbHOrO,
HavasibHoro obuiero, 0OCHOBHOro obuiero ob6pasoBaHus.

KOHEeYHbIM pe3ynbTaTOM MCMONIHEHMS MYHUUMMANbHOW YCNyrn sBNseTcs
nony4veHue odpunumanbHon nHdopmMmaunm o6 opraHmsaumm obwenocTynHoro
n 6ecnnaTtHoOro AOWKO/bHOr0, HadanbHOro obuero, OCHOBHOro obuiero
obpa3oBaHus.

II. Tpe6oBaHuA M MNOPSAAOK NpeaoCTaB/IEHUS MYHULUMUNANbHOM
ycnyru

2.1. lNopsaok MHGOPMUPOBaHMUS O [MPEAOCTABIAEHUN  MYHULMNNEATbHOM
yciyru:

2.1.1. WHdopmupoBaHMe O npenocTaBf€HUN MYHULUMNANBHOMN
yCcryru ocyuwecTBniderca  HenocpeactBeHHo  MKOY  «MonojuoBckas
OCHOBHas obuwleobpasoBaTenbHas wkona» KWUpoOBCKOro MyHUUUMANbHOMO
panoHa.

CBefieHnst 0 MeCTOHaXxoXAeHUU, KOHTaKTHbIX TenedoHax (TenedoHax ans
cnpaBokK), WHTepHeT-agpecax, aapecax »3/eKTPOHHOM no4yTbl MKOY
«MonoauoBckas oCHoBHas obuweobpa3oBaTtenibHas wWkKona» KupoBCKoro
MYHUUMNANBLHOMO panoHa, MpeaocCTaBASWMX MYHUUUMANBHYO YCAyry,
yKasaHbl B lNpunoxeHnn N°1 Kk HacTtosdweMmy PernamMeHTy M pasMmeLlarTcs
Ha NHTepHeT-CcanTe WKObl, @ TaKXe MHPOPMALMOHHbIX CTEHAAX.

NHdopMnpoBaHMe O MpeaocTaBNeHMN MYHULUMNANbHOW YCayru
ocyllecTBnseTcs:

* MOCpPeACTBOM pa3sMeleHus uHdbopMaumMnm B CpeacTBax MacCoBOW
nHdopmaLnn;

®* 1ocpeacCTBOM pasMmelleHns wuHdopMaumm B ceTn WHTepHeT Ha
opuumManbHbIX canmTax agMUHUCTpauuun Kuposckoro
MYHWLMMNANbLHOIO panoHa (http://kirovsk-reg.ru), KomuteTa
obpazoBaHua agMMHUCTpPaumn KMpoOBCKOro MyHUUMMNANbHOMO panoHa
(http://kirovsk-edu.ru); canta wkonbihttp://molodcovoedu.narod.ru

® Ha €aANHOM 3N1EKTPOHHOM noprtane npeaoctaB/i€HNA
rocyaapCrBeHHbIX U MyYHULUNAIbHbIX YCNYTr,

e MNpu TMOMOLWM WCNONb30BaHUS CPEeACTB MNOYTOBOM, TenedOoHHOWN
CBSI3X, NMOCPEACTBOM MpMUeMa rpaxiaaH W 3/eKTPOHHOW NOoYThl.


http://kirovsk-reg.ru/
http://molodcovoedu.narod.ru/
http://kirovsk-edu.ru/

2.1.2. VUHdopMauusa, npepocrasnseMasi npm oOKasaHUU MYHULMMANbHOM
yCnyru, sBNsieTcs oTKpbiTOn 1 6ecnnaTtHoMN.

2.1.3. TllepeyeHb npeaocTaBnsieMon MHdoOpMaumm NOo  BOMpOCaM
NCMONTHEHUS MYHULNMNANbHOW YCIYIrn:

06 opraHusaumm obuwenoctynHoro M 6ecnnaTtHOro AOLWKOAbHOMO

obpa3oBaHus MKQOY « MonopguoBckas OCHOBHa#s
obweobpas3oBatenibHass wkona» KWMpOBCKOro  MYHUUMMANbHOMO
panoHa, peanusyoulee OCHOBHYIO obueobpazoBaTesibHYIO

NporpamMMy AOLWKOJIbHOro 06pa3oBaHus;

06 opraHuzauum obwenoctynHoro wm 6ecnnaTtHOro  HavyanbHOro
obuwero, ocHoBHoro obuiero oé6pasoBaHus

MYHULIMNANIbHOIO palioHa, peanusytouiee OCHOBHbIE

obueobpasoBaTesibHbie NpOrpaMMbl Ha4yaabHOro obwero, OCHOBHOMO
obuwero obpasoBaHus;

cBeaeHuns 06 MKQY « MonoauoBckas OCHOBHas

obuweobpaszoBatenbHas wkona» KWMpoOBCKOro  MYHUUMMANbLHOMO
panoHa.

2.1.4. OCHOBHbIMW TpeboBaHUAMM K WHGDOPMUPOBAHUIO 3aABUTENEN
ABNAKOTCA:

AOCTOBEPHOCTb NpeaocTaBngeMon nHpopmaumm;
YETKOCTb B U3J/I0XKEHUN UHPOPMaLUK;

NoNHOTa UHpOpMaLmu;

Harnsa4HOCTb POpM NpeaocTaBnseMon nHdopmaumu;
yAO6CTBO M AOCTYNHOCTb NOslyyYeHUs nHgopmauum;

onepaTUBHOCTb NpeaocTaBneHns nHbopMauum.

2.1.5. "HupopMmmpoBaHme rpaxkgaH opraHmsyeTcs cneayowmm obpasom:

NHANBUAYaNbHOE NHDOPMUPOBAHUE;

ny6namyHoe nHpopMmnpoBaHume.

2.1.6. "HpopMmpoBaHmMe NposBoanTCSa B popme:

YCTHOIO MH(OPMUPOBAHUS;



® MUCbMEHHOro MHMOPMMPOBAHUS;
e pasMelleHns nHpopMaumm Ha cauTe.

2.1.7."HanBuayanbHoe yCTHoe MHpopMMpoBaHHNeE rpa>aaH
ocyuiecTBnsieTcsa coTpyaHukamm MKOY « MonoguoBckad OCHOBHas
obuweobpaszoBaTtenbHas wWwkona» KWpOBCKOro MYHUUMMANbHOro pawnoHa
npun obpalleHnn rpaxkaaH 3a nHgopMmaumen: npu AM4YHOM obpalieHmn; no
TenedoHy.

Ecnn pna noarotoBkM oTBeTa Tpebyercsa npoao/KUTENbHOE BpeMms,
COTPYAHWK,  OCYLUECTBASAKOWWMA  YCTHOE  WMH(OPMUpPOBaAHME,  MOXET
NpeanoXuTb rpaxxgaHmHy obpaTtuTbCa 3a HeobxoauMMOM MHOpMaunen B
NMMCbMEHHOM Buae, 4vepe3 WHTepHeT, nmbo Ha3HauuTb Apyroe yaobHoe
ANS rpaxkaaHwHa BpeMs Ans YCTHOro MHOPMMpPOBaHUS.

3BOHKM OT rpaxaaH o BOMpocy WHQOpMMpPOBAHMS O nopsiake
NpeaocTaBNeHNsa MyHUUUMANbHOW YCYrM NPUHUMAKOTCS B COOTBETCTBUU C
rpadpukom pabotel MKOY « MonoguoBckad OCHOBHas
obweobpa3oBaTesibHas WwWKona» KMpoBCKOro MyHULMNaabHOro panoHa.

2.1.8. lHanBMayanbHOe NMUCbMEHHOoEe WMHQOpMMpOoBaHMe Npu obpalleHnu
rpaxgaH B MKOY « MonoguoBckas ocHoBHas obuweobpasoBaTesbHas
LUKOJIa» OCYLLECTBSEeTCS NyTEM MOYTOBbIX OTNpPaBAEHUN.

OTBeT HanpaBnseTca B NMUCbMEHHOM BUAE WM NO 3/1IEKTPOHHOW nouTe (B
3aBUCMMOCTM OT crnocoba A0CTaBKWM OTBETA, YKA3aHHOrO B MUCbMEHHOM
obpaweHun, unu crnocoba obpalleHns 3aMHTepecoBaHHOro nuua 3a
MHpopmaumen).

2.1.9. My6nnyHoe YyCTHOE WHQPOPMUPOBaAHME  OCYLLUECTBASeTCAa C
npuBfeYeHneM cpencTB MaccoBon MHGopmaumun, paano (aanee - CMN).

2.1.10. Tlly6bnnyHoe nUCbMEeHHOe WHGPOPMMPOBAHNE OCYLLECTB/ISIETCS
nytem nybnmkaumm nHPOpMauMOHHbIX MaTepunanos B CMU, pasmelleHun
Ha  oduumanbHOM  WNHTepHeT-canTe  agMuHUCTpaumm  KMpOBCKOro
MyHULuMnanb-Horo panoHa (http://kirovsk-reg.ru), Komuteta ob6pasoBaHus
aaAMUHUCTpaumn  KupoBCKOro MyHuumnanbHoro panoHa http://kirovsk-
edu.ru), canTte wkonbl http://molodcovoedu.narod.ru

2.1.11. O6a3aHHOCTN COTPYAHWKOB Mpu OTBeTe Ha TenedoHHble 3BOHKMU
rpaxxaaH Wian opraHm3aummn:

COTPYAHMK, OCYLLUECTBMSAOWNMA NMPUEM U KOHCYNbTUpoBaHme (no tenedony
WAW  NINYHO), [O/MKEH KOPPEeKTHO W BHWUMATeNbHO OTHOCUTLCA K
rpa)kgaHaMm, He YHUXKasi X 4eCTU U AOCTOUHCTBA. Npn MHPOPMMpPOBAHNN O
nopsiake nNpeaocTaBNeHUs MyHUUMNanbHOWM  ycayrm no  TenedoHy,
coTpyaHnk MKOY « MonoguoBckass ocHoBHass obuweobpasoBaTenbHas


http://molodcovoedu.narod.ru/
http://kirovsk-edu.ru/
http://kirovsk-edu.ru/
http://kirovsk-reg.ru/

LKOoJ1a>», CHAB TDY6KY, AOJIKEH NpeACTaBUTbCA. Ha3BaTb CbaMVIJ'IMI'O, M4,
oT4eCTBO, AOJ/IXXKHOCTb, Ha3BaHWE y4dpexaeHus.

B KOHUe WHMDOPMUPOBAHUA COTPYAHWUK, OCYLLECTBAAKOWMNIA NpPUEM WU
KOHCYNbTUPOBaHME, AOO/HKEH KpaTKO MOoABECTU WTOr pasroeBopa WU
NepeyncnnTb JENCTBUSA, KOTOpble HaAo npeanpuHuMaTb (KTO MMEHHO,
KOrZla U YTO AO/IKEH caenath).

2.2. Cpoku rnpeaocTaB/IeHNsT MyHUUNNAIbHOU yCIyru:

2.2.1. MNMucbMeHHble obpalwleHusa nognexart obsasaTenbHOM perncrpaunm B
TeyeHune 1 (ogHoro) paboyero gHs C MOMeHTa nocTynneHnsa B agpec MKOY
« MonopguoBsckas ocHoBHas obweobpa3oBaTenbHasa wkona». Perncrpauyms
NOCTYNUBLWKMX oObpalleHnn 3asBUTENEN OCYLeCTBASETCA B XKypHane
perncrpaunmn obpaweHnin rpaxaaH.

2.2.2. CpoK paccMOTpeHus nNUcCbMeHHbiX obpaweHun - 30 aHen co AHA
permcrpauum.

2.2.3. OtBeT Ha TenedoOHHbLIN 3BOHOK noTpebutens
MYHUUMNANbHOM  yCAyrm  AOJ/DKeH  coAdepxaTb  MHdopMauumio 0
HaMMEHOBAHUN yUYpeXAeHUsl, B KOTOpPOe MO3BOHWA FpaXxaaHuH, damunun,
MMEHWU, OT4YeCcTBEe W AO/MKHOCTU COTPpyAHUKA, NpuHaBLWIEro TenedOHHbIN
3BOHOK. Bpems pa3roBopa He A0/KHO npeBblwaTb 10 MUHYT.

2.3. lMepeyeHsb OCHOBaHwii A8 rpUOCTaHOB/IEHUS
rpeAoCTaB/IEHNSI MyHULMNNA/TbHOMN YCIYIru:

NcnonHeHne MyHMUMMANbHOMW YCNyrn npuocTaHaB/IMBaAETCS B
cny4Yae  UM3MEeHeHWMM  3aKoHopaTenbCcTBa  Poccuiickon  depepauum,
pernameHTUpyLWmMM UCTMONTHEHME MYHUUMNANBHOW YCAyrM, Ha CpoK,
yCTaHaB/IMBAEMbIN 3aKOHOM, BHOCSLIMM AAaHHblE U3MEHEHUS.

2.4.llepe4yeHb OCHOBaHWI 4718 0TKasa B rpeaocTaB/IeHUN MyHULNMNaIbHOU
yciyrn: B npenoctaBNeHUM  MYHUUMNANbHOWM  yCiyrm  MOXeT  6biTb
OTKasaHo, ecnn 3anpalimBaeMas 3asBuTeneMm nHdopMaunms He OTHOCUTCS
K uHpopMauun o6 opraHmsauumm obwenoctynHoro m 6ecnnartHoro
AOLWKOJIbHOrO, Ha4vyaNbHOIo o6uwero, OCHOBHOIO o6wero
ob6bpasoBaHma. 2.5.Cpoku MUCIMOJIHEHNS MYHULNNAIbHOM
ycoiyrv: MyHUUMnanbHasa ycayra MCNONHAETCA NOCTOSIHHO.

2.6. TpeboBaHusi K MecTam rpeaoCTaB/IEHUS MYHUUMNNATIbHOU YCYyru:
2.6.1. Mecta, npegHas3HayeHHble AN9 NpenocTaBieHuns
MYHULMNANbLHOM YCAYr1, OCHAaLLAlTCs:

L MHCbOpMaLI,VIOHHbIMM CTeHAaAMU,

® CTYI1bAMWU N CTOJTAaMUN A1 BO3MOXHOCTU ocbopMneva AOKYMEHTOB.



2.7.MepeyeHb AOKYMEHTOB, Heob6xoaMMbIX ans nony4vyeHus
MyYHUUMNanbHOM ycnyru: [Ona noaydYeHus MyHUUMnanbHOM  yCnyru
3agBUTENb npepocrtasnser B aaMuHuctpauuio MKOY « Monoguosckas
OCHOBHas obuweobpa3oBaTenibHas LWKoMa» 3aaBneHne no dopme,
npuseaeHHon B MNMpunoxeHun N°2 Kk PernameHTy.

2.8.MpenocraBneHHble A0OKYMEHTbI AOKHbI COOTBETCTBOBATb CleAYOWUM
TpeboBaHUAM:

2.8.1.TekCT AOKYMeHTa HanucaH pa3bopuMBO OT PYyKU WAW MNPK MOMOLLN
CPE/ACTB 3/IEKTPOHHO-BbIYNC/TUTENBHON TEXHUKW;

2.8.2. damMnnunga, MMmMss U 0oT4ecTBO (HAaMMeHOBaHMe) 3asaABuTens, ero
MEeCTO XUTenbCTBa (MeCTo HaxoxaeHus), TenedoH HanucaHbl NOSHOCTLIO;

2.8.3. JOKYMEHTbl HE UCMOJTHEHbI KapaH4aLloM.

2.9.lNokasaTtenssMm  OUEHKW  AOCTYMHOCTU  MYHMUMMANbHOW  YCNYyru
ABNAKOTCA:

2.9.1. TpaHcnopTHasa AOCTYMHOCTb K MecTaM npefocTtaB/ieHus
MYHUUUNANbHOW YCNyru;

2.9.2.06ecne4vyeHne BO3MOXHOCTU HanpaB/ieHUs 3anpoca no 371eKTPOHHOWM
noyte W 4epe3 eaWHbIN NOopTan rocyfapCTBEHHbIX U MYHUUMNANbHbIX

ycnyr;

2.9.3. PasmelwleHne wHpoOpMaunMm 0O nopsake npeaocTaBneHus
MYHULMNANBLHOMN YCNYyru Ha MHMPOPMALUMOHHOM CcTeHAe U oduuManNbHOM
canTe WKONbI.

2.10. Noka3aTenssMn OLEHKM KadecTBa NpeaocTaBNeHUss MYHULMMNANbHOM
YCNyrn SBNSIOTCS

2.10.1.CobnrogeHue cpoka npenocTtaBNeHns MyHULMNanbHOW YCNyrin;
2.10.2.0TcyTCcTBME NOAAHHbLIX B YCTAHOBNEHHOM rMopsaake >Xanob Ha
nencrteusa (6esgencrene) cotpyaHmkos MKOY « MonoauoBckass OCHOBHas

obuieobpazoBaTenibHas LuKona», OCYLLECTB/IEHHbIE B xoae
npeaocTaBNeHnsa MyHULMNANbHOW YCNYyru.

III. AAMMHUCTpaTUBHbIE nNpoueaypbl

3.1. [llpepocrtaBneHne  MyHUUMNANbLHOMW  YyCNyrm npegycMmaTpuBaeTt
nHdopmmpoBaHue 06 opraHmsaumm obwenocTtynHoro wm 6ecnnaTHoro



AOLWKONIbHOro, HavanbHoro obuwero, oCHOBHOro obuiero ob6pa3oBaHus, a
TakXxe AoOMNONHUTENbHOrO obpa3oBaHMsa 06pa3oBaTesbHbIM yUYpexXaeHUeM,
PaCMoJ/IOXEHHbIM Ha TeppPUTOPUM KNPOBCKOIro MYHULMNANbLHOIrO paiioHa.

3.2. BblnonHeHue aaAMMHUCTPATUBHBLIX AENCTBUMN B paMKaxX WCMOSIHEHUS
MYHUUMNANBHOW YCNYrU OCYLWECTBASETCA COTPYAHMKAMM MYHULUMMNANBHOIO
obpa3oBaTeNibHOro y4ypexaeHns B COOTBETCTBMM C  AO/HKHOCTHbIMMU
0683aHHOCTSAMW B COOTBETCTBUM C YCTAHOBJ/IEHHbIM pacnpeneneHneM
JOJIKHOCTHbIX 06A3aHHOCTEWN.

3.3.MepeyeHb aAMUHNCTPATUBHbIX npoueayp rnpeaocTaB/IEHNS
MYHULMNATbHOMN YCTYIn:

3.3.1.MpenoctaBneHme MyHUUMNANbLHOM YyCNyrM BK/AOYaeT B cebs
cneaywowme agMMHUCTPATUBHBIE Npoueaypbl:

e npegoctaBneHne  MHAPOPMALUUOHHBLIX  MaTepuanoBs B  dopme
NMMCbMEHHOIro0 MHPOPMMNPOBAHUS;

* rpepocTaBneHne MHPOPMALUMOHHBLIX MaTepuanoB B ¢gopMme YCTHOro
MHPDOPMUPOBAHUS;

e rpepocTaBneHue WMHMPOPMAUMOHHLIX MaTepuanoB MNOCPeaAcTBOM
NHTepHeT-canTa;

e rpepocTtaBneHne WHGMOPMALMOHHbLIX MaTepuanoB MNOCPEeACTBOM
3/1EKTPOHHOM PaCCbIKK;

* npepocTtaBneHue WMHPOPMaALUMOHHLIX MaTepuanoB MNOCPeaAcTBOM
nybnmkaumm, pasMelweHnsa B cpeacTtsax MaccoBonm MHGOpMauum o
Mepe MosiIBNIEHMNS 3Ha4YMMON MHpOpMaLmN.

3.3.2. MNpenoctasneHme MHOOPMaLMNOHHbBIX MaTepuanoB B popMe YCTHOro
MHMOPMUPOBAHUS:

AOMUMHUCTpPaTUBHasa npoueaypa npefoctaBfieHns  MHGMOPMALMOHHbIX
MaTepuanoB MOCPeACTBOM YCTHOrO MHGOpMUpOBaHUA rpeanonaraer
MHPOpMUpOBaHMe 3asaBUTeNs B YCTHOM dopMme nyTeM npuvema rpaxzaaH
Wnn no tenedoHy.

3.3.3.MpepoctaBneHne WHPOPMALMOHHBLIX MaTepuasnoB MNOCPEACTBOM
NHTepHeT-canTa:

AAMUHUCTpaTUBHAaS npoueaypa npenocTaBneHuns
MHPOPMALMOHHbIX MaTepuasnos nocpeacTsoM NHTepHeT-canToB
npeanosiaraetT pasMmelieHrne WMHPOPMaUMOHHbIX MaTepuanoB, MNpPaBOBbIX,
OpraHM3auMoOHHO-pacnopsaanTesNibHbiIX U METOAUYECKUX [OOKYMEHTOB Ha
odnuManbHOM caunTe.
OTBETCTBEHHOCTb 3@ COAepXaHue W KayecTBO nNpeanaraeMbix K



pa3MeLWEeHni0 MaTepuanoB BoO3araetcs Ha cneuumanuctos MKOY  «
MonoguoBckass OCHOBHasi obuweobpa3oBaTenbHas wWkKona» KWUpoBCKOro
MYHULUMNANbLHOIO panoHa.

3.3.4. [lpepnoctasneHne WHMOPMaAUMOHHbIX MaTepuanoB B dopMme
NMMCbMEHHOro MHMOPMMPOBaHUS:

AOMUHUCTpPaATMBHAs npoueaypa NpeaocTaBfleHUss  MHGPOPMAUMOHHbIX
MaTepuanoB B OyMaxHOM  BapuaHTe  npeanonaraet  paccCblsiKy
MH(POPMALMOHHbBIX MaTepuanoB, KOMUWA OpraHM3aLMOHHO-METOANYECKUX
AOKYMEHTOB B aApec 3asiBUTESIEN MOCPEeACTBOM MOYTOBbIX OTNPaB/IEHUN.

3.3.5. TlpepoctaBneHne WHPOPMAULMOHHBLIX MaTepuanoB MNOCPeACTBOM
3N1€KTPOHHOM PaCChbINIKU:

AOMUHUCTpPaATUBHAA  npoueaypa npeaocrtaBneHuss MHEMOPMAaLMOHHbIX
MaTepuanoB MNOCPeaACTBOM  3/EKTPOHHOM  pacCbiikM  npegnonaraer
HanpasneHne B ajpec 3asBuTtenen MHPOPMAUMOHHLIX MaTepuanos,
TEKCTOB OpPraHmM3auMOHHO-MEeTOANYECKNX OOKYMEHTOB C MCMNOJSIb30BaHUEM
NOYTOBbIX KOMMbIOTEPHbIX MPOrpaMM M CNMCKa PacCblIKU.

DNeKTpoHHas paccblika AOKYMEHTOB UM MHbIX  WMH(POPMAUMOHHbLIX
MaTepuanoB ocyuecTtenderca coTtpygHukamu MKOY « MonopguoBckas
OCHOBHas obuweobpa3oBaTenbHas WKoNa».

OTBETCTBEHHOCTb 3@ KayeCTBO pacCCbUIAEMbIX 3IEKTPOHHOWM MOYTOM
MaTepuasnoB Bo3naraetca Ha coTtpyaHnmkoB MKOY « Monoguosckas
OCHOBHas obweobpasoBaTenbHas LUKONa» - UCMOoNHUTENEN
MYHULMNANBbHON YCAYIW.

3.3.6. [lpepoctaBneHme WHMOPMALUMOHHbLIX MaTepumanoB MNOCPeaACcTBOM
nybnnkaummn, pasMeweHns B cpeactBax MaccoBom MHopMaunmn:

AOMUHUCTpPaATUBHAA  nNpoueaypa npeaocraBneHuss MHEMOPMaLMOHHbIX
MaTepuanoB nocpeacTtsoM nybnukauuu, pasMeweHns B CpeacTtBax
MacCcoBOW MHGOpMaUMM npegnonaraeT:

e nybnukauuno Hambonee 3HaAUYMMbIX MHPOPMALMOHHbBIX MaTepuanos,
TEKCTOB OpraHmM3aunoHHO-MEeTOANYECKMX AOKYMEHTOB B MU34aBaeMbIX
N pacnpoCcTpaHaeMbiX Ha Tepputopmm KnMpoBCKOro MyHMUMMNANbHOIO
paioHa B NepuoanyYecKmnx n3gaHusax;

e nybnukaumm B BUMae 6powtop, cbopHUKOB, OYKNETOB U MHbIX
HenepmoanyYecknx  nU3gaHum MHPOPMALMOHHBLIX  MaTepuanos,
OpraHM3auMOHHO-METOAMYECKMX AOKYMEHTOB ANS pacrnpoCcTpaHeHus
cpean y4acTHukoB ob6pasoBaTesibHOro npouecca, poaAUTENbCKOWM
06LLEeCcTBEHHOCTMN.



3.4.MpepocrtaBneHne MyHuumnanbHol ycnyrn «fMpepocrasneHne 06
opraHmsauumm ob6uwenoctynHoro M 6ecnnatHoro pAOLWKOJIbHOrO,
HavaJZibHOro ob6uwero, oCHOBHOro obuiero, ob6pasoBaHus, BKIOYaET
B cebqa cneayouime agMUHUCTPaTMBHbIE NpoLeaypbl:

- MPUHATUNE 3aABJIEHNA,

- paccMoTpeHue 3aaBneHuns u odopMseHne pesynbTata NpeaocTaBeHuns
MYHULMMNANbHOM YCNyru;

- Bblgaya pe3ynbTaTa nNpeaocTaB/eHUs  MYHUUMNANbHOW  YCIyru
3asaBuTento (oTBeTa Ha obpaweHne 3asBuTens).

3.5. MNpuHaTrne 3a9BneHuns

OcHoBaHMeM ANns Hadana WCMONHEHUSA aAMUHUCTPATUBHOW Mnpoueaypbl
aBnaeTcsa nmyHoe obpauwleHue 3aasuTens nnbo nocTynneHue 3arnpoca no
noyte B agpec MKOY « MonoauoBckass ocHOBHas obuweobpa3oBaTesnbHas
WKoMa», a Takxe no WUHPOPMAUMOHHO-TENEKOMMYHUKALUMOHHbLIM CEeTAM
obwero aoctyna, B TOM 4yucne ceTn MHTepHeT, BKYas 3/1eKTPOHHYIO
nouTy.

Cneumanuct, B 0693aHHOCTM KOTOPOrO BXOAUT MPUHATUE [AOKYMEHTOB:

- NpoBepsieT CcooTBeTCTBME obpaweHuns TpeboBaHUAM, YCTaHOBJIEHHbLIM
NYHKTOM 2.8 HacToALWeEro pernamMmeHTa,

- peErMcTpupyer nocrynineHune o6pa LeHnA B COOTBETCTBNU C
YCTaHOBJ1IEHHbIMU MpaBUJ1aMn Aenonpomn3BoacTtBea,

- coobuwaeT 3aaBuTento HOMEP U AaTy perncrtpaunm saripoca.

Pe3ynbTaTtoM agMUHUCTPATMBHOM npoueaypbl MO MPUHATUIO 3asiBIEHUS
ABNSIETCA NOSyYeHne CneumnasmcToM, ynosHOMOYEHHbIM Ha pacCMOTpeHue
obpalleHns 3aaBuTeNsl, COOTBETCTBYHOLWMX AOKYMEHTOB.

MpoAoMKNTENBHOCTb aAMUHUCTPAaTUBHOM nNpoueaypbl He 6onee 1 AHS.
3.6. PaccMmoTpeHune obpalleHuns 3asaBuTtens

OcHoBaHMEM Ans Hayana npoueaypbl paccMOTpeHuss obpalleHus
3asBuUTENa U odopMsieHne pesynbTaTa NpeaoCTaBNEHUS MYHULUMMNANbHOMN
ycnyru SBNSETCS MNOJlyYeHMEe CneuuasMcTtoM, YMNOJIHOMOYEHHbIM Ha
paccMoTpeHne obpalleHns 3a8BUTENS, NPUHATLIX JOKYMEHTOB.

Mpn nonydyeHuUn 3anpoca 3asaBuUTeNs, cneymasnnct, OTBETCTBEHHbIN 3a
paccMoTpeHne  obpalleHns  3asgBuTens yCTaHaBAMBaeT  npeaMeTr
obpalleHunsa 3asasuTtens.



B cnyyae ecnu OTCYTCTBYIOT onpedesieHHble MYHKTOM 2.4 HacTosLero
pernaMeHTa OCHOBaHMA AN OTKasa B NpeaoCTaBNEHMU MYHULMUMANbHOWM
ycnyru, cneuvanuct, OTBETCTBEHHbIM 3a paccMoTpeHune obpaleHns
3a8BUTeNA, FOTOBUT B ABYX 3K3eMnasgpax oTBeT Ha obpauweHune (pesynbTtaTt
NpeaoCTaBNEHNS MyYHULMMANbHOW YCYyrn) 3asaBuUTens.

B cnyyae, ecnu WMEKTCS COMMACcHO MYHKTY 2.4 HACTOALWEro pernaMeHTa
OCHOBaHWSA ANs OTKasa B NpeaoCTaB/IEHUM MYHUUMNANbHOW YyCiyru,
CMeunanncT, OTBETCTBEHHbLIN 3@ pacCMOTpeHWe ob6palleHUs 3aaBuTens,
rOTOBUT B ABYX 3K3eMnnsipax OTBET Ha obpalweHne (pesynbraT
NpeaoCTaBNeHUS MYHUUWUMANbHOW YCNyru) 3asiBUTeNs C YKa3aHUEM
OCHOBaHWIi Ana 0TKas3a B NpeaocTaBneHun nHgopMaunm.

3.7. Bblgaya pe3ynbTaTta NpeaocTaBNeHUss MYHWUUMMANbHOWM  yCayru
3asBuTento (oTBeTa Ha obpaweHne 3asBuUTens)

OcHoBaHuneMm ans Hayana npouenypsol BblAaun pe3synbTraTa
npenocTaB/ieHuns MYHULMNANbHOW ycnyrm (pelwweHuns) aBnseTcs
nognMCaHme  YNOJIHOMOYEHHbIM  AO/DKHOCTHbIM — nuuom  MKOY  «
MonoauoBckass OCHOBHas obueobpazoBaTenbHas wWKona» OTBeTa Ha
obpawieHne 3asBuTens, W MOCTynNJeHne [AOKYMeHTa Ans BblAauu
3a89BUTENIO CreumanmncTy, OTBETCTBEHHOMY 3a BblAayy AOKYMEHTOB.

OTBeT Ha obpaleHne 3asABUTeNnss O NpeaoCTaB/IEHUM WKW OTKase B
npeaocTaBneHnN MYHULMMNANbHOM ycnyru C NPUCBOEHHbIM
pPEerncTpaumMoHHbiIM HOMEPOM CrEeLVannucT, OTBETCTBEHHbI 3a Bblaayy
JIOKYMEHTOB, HanpaB/ISEeT 3aBUTE/IO 3aKa3HbIM MOYTOBbLIM HaNpaB/IEHUEM
b0 BpydaeT NIMYHO 3aABUTENO MNoA POCMUCb, €CIN MHOM NopsAoK
BbllauM AOKYMEHTa He onpeaesieH 3asBUTENIeM NMpu nojave 3anpoca.

Konua otBeTa Ha obpaweHne 3asBUTeNss BMeCcTe C OpUrnHanamu
AOKYMEHTOB, MpeAcCTaB/IEHHbIX 3asBUTENIeM, OCTAeTCAd Ha XpPaHEHUU B
MKOY « MonoguoBckas OCHOBHas obuweobpa3soBaTtesnibHasa WKOMa» B
COOTBETCTBUMU C YCTaHOBJ/IEHHbIMU npasBuaaMu BeAeHUs
Aenonpon3BoACTBa.

IV. nNMopspok wu ¢opMbl KOHTPONA 3a npeaocraB/ieHUEM
MYHMLIMNAJIbHOM YyCNyrum

4.1.TekywWwmMin KOHTPOIb 3a cobntogeHneM nocneaoBaTeNbHOCTU AENCTBUR,
onpeaeneHHbIX agMUHUCTPATMBHLIMM MNpoueaypaMm Mo NpeaocTaBNEHULO
AAHHOM yCnyru, 3a nopsakoM NpeaocTtaBNeHUs U KadyeCTBOM MCMOSTHEHUS
MYHULUMNANBLHOM  YCAYrM, W TMPUHATUEM peLlleHUn OoCYyLLeCcTBNseTCs



pykosogutenem MKQOY « MonoauoBckasi oCHOoBHas obuweobpasoBaTesnbHas
LKOMa».

MepcoHanbHas OTBETCTBEHHOCTb cneuyunanuctoe MKOY « MonoguoBckas
OCHOBHas  obuweobpa3oBaTesnibHad  WKOAAa»  3akpennserca B UX
OOMKHOCTHbIX MHCTPYKUMAX B  COOTBETCTBUU c TpeboBaHUaAMU
3aKoHoAaTeNbCTBA.

4.2.KOHTpO/Ib 3@ MNOJSIHOTOM W KA4yeCTBOM MNpeaoCTaB/ieHUs YyCayrum
BKNoYaeT B ceba nposBeaeHWe MNpPOBEPOK, BbIABEHUME WU YCTpaHeHue
HapyweHUNn npasB 3asiBUTENEN Npu pacCMOTPEHUU, NMPUHATUU pELUEHUN U
NOAroTOBKE OTBETOB Ha obpalleHuns 3asaBuTenen, cogepxalumx xanobbl Ha
peweHunsa, gencrteusa (besgencreme) pabotHmkoB MKOY « MonoguoBckas
OCHOBHas obueobpa3oBaTenibHasa WKoOMa».

4.3.MpoBepKN MOryT 6biTb MNAHOBbLIMW U BHeMNaHOBbIMU. [pu npoBepke
MOFyT pacCMaTpMBaTbCsl BCE BOMPOCHI, CBSI3@aHHble C MpeaoCTaB/IEHUEM
ycnyru  (KOMMJIEKCHble  MPOBEpKW)  WAWM  OTAeNibHble  BOMpPOCHI
(TeMaTMyeckme npoBepkun). [poBepka TaKXe MOXET NpPOBOAUTbLCS IO
KOHKpPETHOMY 06palleHuio 3asBUTenNs.

4.4.0na npoBeAeHUSA MNPOBEPKM MOMHOTblI M KayecTBa MpeaocTaB/ieHus
ycnyru ANPEKTOPOM MKOY « MonoguoBckas OCHOBHas
obuweobpazoBaTenbHas wWwkKosa» GOpPMUPYETCS KOMUCCUA. PesynbTaThbl
AeATeNbHOCTM  KOMUCCUMM  OOPMANAOTCA B BMAE akKrta, B KOTOPOM
OTMEYaloTCA  BbIAB/IEHHbIE  HEeAOCTaTKM U MNpensioXeHusa Mo ux
yCTpaHeHuto. AKT nognucbiBaeTcsa npeacenateneM KOMUCCUN.

4.5. B cnyyae BbIIBNeHUA B pe3yNnbTaTe OCYLWECTB/EHUA KOHTPOMA 3a
OKa3aHWeM MYHMUMNaNbHOMN YCNYyrn HapyLweHUn nopsaka npeaocraBieHns
N Ka4yecTBa UCMONHEHUSA MYHUUUNANbHOW YCNYrn, NpuBneYyeHmne BUHOBHbIX
NN, K OTBETCTBEHHOCTU OCYLLECTBASETCA B COOTBETCTBUM C AENCTBYIOLWLNM
3aKOHOAaTeNnbCTBOM Poccunckon degepaumnn.

V. Mopspok ob6>xanoBaHusA AEeNCTBUA (6e3peincTBUA)
AOJDKHOCTHOrO /iMua, a Tak)Xe NMpPpUMHUMAEeMoro UM pelleHus npu
npeaocTaB/iIeHMN MYHULMNANIbHOM YCNYIrU

5.1. B cnyyae ecnm 3asBuTenb He cornaceH C pe3ynbTaTOM OKa3aHus
MYHUUMNANbHOW yCnyrn, oH Bnpase obxanosatb gencrensa (bespgencremve)
N pEeLUeHMNsl, OCYLLEeCTB/ISEMblE B XOAe MpeaoCTaB/IEHUS MYHULMMNANbHOM
ycnyru, B gocyaebHom n cyaebHom nopsake.

5.2. B pocynebHom nopsake:



5.2.1. 3aaButenb MMeeT npaBo NNYHO 06paTUTLCA K anpekTopy MKOY «
MonoauoBckasi OCHOBHas obuweobpasoBaTenbHas WKona» ¢ xanobon npu
HeyaoBneTsopeHnn nbon npoueaypon, CBA3aHHOW C NpeaocTaB/eHUEM
MYHULUMNANBHOW YCAYTW.

5.2.2. AnpekTop MKOY « MosioguoBckas OCHOBHaga
obuweobpa3oBaTesibHas WKONa» NMpoBOAUT NINYHbBIA NPUEM NOCETUTENEN.

5.2.3.Npn obpaweHnn 3aasutend B MNMUCbMEHHOW @QoOpMe CpoK
paccMOTpeHna obpaleHnsa He [osmkeH npesblwatb 15 aAHen co gHA
permcTtpauum Takoro obpalieHms.

5.2.4. 3agBuTtenb B CBOEM MUCbMEHHOM obpaleHun B o06493aTenbHOM
nopsiake ykasblBaeT nAMb0 HauMMeEHOBaHME YyupexaeHus, B KOoTopoe
HanpasnseT NUCbMeHHoe obpaweHune, nnMbo damununilo, MMs, OTYECTBO
anpektopa MKOY « MonoguoBckasi OCHOBHasi obuweobpasoBaTenbHas
lKONa», a TakXe CBOM (paMunaunio, MMs, OTYECTBO, MOYTOBbLIM aapec, Mo
KOTOPOMY AO0/IKHbI 6bITb Hanpas/fieHbl OTBET, U3naraeT CyTb NpeanoxeHus,
3a8BNEeHNA UK Xanobbl, CTaBUT JIMYHYIO NOAMNUCL N AaTy.

5.2.5.lo pe3synbraTtaM paccMoTpeHus obpalleHnst MpUHMMAETCSa pelleHue
06 vyposnetrBopeHun TpeboBaHuK 3asasBuTens nmbo 06 oOTKase B
yaoBneTsopeHmn  obpaweHus. MNCbMEHHbLIN  OTBET, CcoAaepXaluni
pe3ynbTaTbl pacCCMOTpPEHUSA 0bpalleHnsl, HanpaBnsgeTcs 3asaBUTENIO.

5.2.6.3asBuTens BNpase o6)anosBaTb peleHns, MpuHAaTble B Xo4e
npefocTaBNeHns MYHUUMNANbHOW YCNyrun, AenctBma wunu besaencreme
paboTHnkoe MKOY « MonoguoBckass OCHOBHas obuweobpa3oBaTenbHas
WwKosa» B gocyaebHoM nopsake. 3asBuUTeNb  MOXET Coobwutb O
HapylweHUn CBOMX MNpaB W 3aKOHHbIX WHTEpPEeCcoB, MNPOTUBOMPaBHbIX
peleHunsax, AenCTBUSX unm 6esaencTtsnm AO/DKHOCTHLIX UL, HapyLleHUu
NONOXeHW PernamMeHTa, HEKOPPEKTHOM MNOBEAEHUU WU HapyLUeHUu
cnyxebHon 3TUKM no HoMepaM TenedoHoB, Ha NHTepHeT - cant MKOY «
MonoauoBckass ocHoBHasa obuweobpa3oBaTesibHasa WKOMa» U 3NEKTPOHHOM
noyTe MyHUUMNanbHOro obpasoBaTeslbHOro y4ypexaeHus.

5.2.7.CoobweHne  3aaButens [OJKHO coaepxaTtb cneayrouyto
MHpopMaLnIo:

e damMunmio, UMs, OTYECTBO 3asiBUTENs, KOTOpPbIM  MOAAETCS
coobuweHne, ero MecTto XuTenbCTBa WMAN NpebblBaHWUSA, AOMKHOCTb,
dbamnnunio, MM M OTYECTBO AO/DKHOCTHOro nuuda (Npy Hanuyum
nHdpopmaumnn), peweHue, pencrteme (besgencrtene) KOTOpPOro
HapyLlaeT npaBa N 3aKOHHbIE MHTepeChl 3asaBUTeNS;

® CYTb HapyLeHHbIX NPaB U 3aKOHHbIX UHTEpPEecoB, NPOTUBOMPABHOIO
peweHuns, aencrteuns (besgencrems).



K >anobe MOryT 6bITb NMPUNOXEHLI AOKYMEHTbI UJIN KOMUMN AOKYMEHTOB,
noaTBEPXAAarOLWNUX N3JT0XKEHHbLIE B xanobe obcToATeNbCTBA N A0BOAbI.

5.3. Oencteusa (6e34enCTBUS) N peLleHns, ocyuecTBnsgeMble (MPUHSATbIE)
B Xo4e npeaocTaBfieHUs  MyHUUMMAnNbHOWM  yCcnyru, Moryt 6biTb
ob>xanoBaHbl B cyaebHOM nopsiake B CPOKUM U nopsigke, YCTaHOBJIEHHble
AENCTBYIOLWMM 3aKoHoAaTeNbCTBOM Poccumckomn degepaumn.



